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Church Office:

Baptist Walk

Hinckley

Leicestershire

LE10 1PR

Tel: (01455) 890027/6

e-mail: admin@hinckleybaptist.com
Website: www.hinckleybaptist.com

CAFÉ & HOSPITALITY COOK
JOB DESCRIPTION

JOB TITLE:
Café and Hospitality Cook
SALARY:
£6.50 per hour

REPORTS TO:
Pathways Manager
HOURS:
4 hours per week (10.30am – 2.30pm) Wednesdays

Plus, additional week-day hours by agreement
HOLIDAYS:
4.8 weeks – pro rata
PROBATIONARY
The post is subject to a 3 month probationary period
PERIOD

MAIN PURPOSE:

To organise and supervise the running of our Wednesday Community Café, in accordance with the standard required by the Food Standards Agency and The Pathways Centre’s Policies and Procedures.
1
MAIN TASKS

· Effectively plan and supervise the preparation, cooking and service of food, including snack food items 

· Plan and cater for buffet lunches and other hospitality requirements for meetings and functions during the week as required and by agreement with the Line Manager of the Post
· Ensure that efficient and economic use is made of all resources

· Supervise volunteers working in the Community Cafe.

· Assist the Pathways Manager in the promotion and marketing of the 

Service.
2
PRACTICAL

· Plan, operate and control the production and service of food 
· Whilst in charge of the kitchen take responsibility for its standard of cleanliness and hygiene of both the kitchen and its equipment in line with Food Safety and Health and Safety Policy 

· Clearing and cleaning the kitchen during and after use

· Washing up by hand and using the commercial dishwasher

· Clearing all areas of rubbish and emptying rubbish bins as needed.

· Assist the Pathways Manager in food ordering and operation of stock rotation and control

· Verbally report breakdown of equipment, including food safety hazards, accidents and any misuse of equipment and complete all relevant documentation.

· To assist in a deep clean of the kitchen as required.

· Oversee and assist with any other catering functions as agreed with your Line Manager.

· Undertake other duties for the effective operation of the catering service and any other job-related tasks as agreed with your Line Manager.

3
COMMUNICATIONS

· Serving customers in a polite, friendly and helpful manner
· Working alongside Community Café Volunteers in a polite, friendly and helpful manner
· Meeting with the Pathways Manager on a monthly basis or more frequently as required by the post holder or the Pathways Manager
4
ACCOUNTABILITY AND SUPPORT

· The line of accountability and support is as follows:

1 
Pathways Manager


2
Pathways Manager’s Line Manager

3
Pathways Management Committee

4
The Diaconate (HBC’s Leadership Team)
· An induction period of one month will be given
· Responsibilities may change from time to time without changing the general character or level of responsibility entailed.  Variations are a common occurrence and do not, in themselves, constitute additional responsibilities.
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